



SENATE DATE: 28.09.2023


Fenerbahçe University
University Life and Culture Course Codes of Practice


PART ONE
Purpose, Scope, Basis and Definitions

Purpose 
Article 1 – (1) The purpose of these codes of practice is to regulate the procedures and principles regarding the implementation of the University Life and Culture course, which is opened within the scope of compulsory courses in the first semester of undergraduate programs at Fenerbahçe University.

Scope
Article 2 – (1) These codes of practice cover the duties and responsibilities of students, academic staff and people responsible for the coordination of the University Life and Culture course, which is opened within the scope of compulsory courses in the first semester of undergraduate programs at Fenerbahçe University, the principles and procedures related to this course and the organization of the stages for planning, conducting and evaluating the course.

Basis
Article 3 – (1) These codes of practice have been prepared based on the Fenerbahçe University Associate and Undergraduate Education and Training Regulation published in the Official Gazette dated 26/09/2022 and numbered 31965.

Definitions
Article 4 – (1) The terms used in these codes of practice principles have the following meanings:
a) Unit: Any faculty within Fenerbahce University,
b) Course: University Life and Culture course,
c) Coordinator: Coordinator of the University Life and Culture course,
ç) Assistant Coordinator: Assistant coordinator of the University Life and Culture course,
d) Instructor: The instructor who runs the course,
e) Rector: Fenerbahce University Rector,
f) Rectorate: Fenerbahce University Rectorate,
g) Senate: Fenerbahce University Senate,
ğ) University: Fenerbahce University 




PART TWO
Personnel Duties and Responsibilities

Duties and Responsibilities 
Article 5 – (1) The duties and responsibilities of the coordinator and assistant coordinator within the scope of the courses are as follows:
(2) Coordinator: The coordinator of the course is appointed by the Rector from among the permanent academic staff of the University for a period of three years. The term of office is a maximum of two terms. Within the scope of these application principles, the duties of the coordinator are as follows:
a) To ensure that the course is disseminated at university level and that it is conducted in a coordinated and effective manner,
b) To organize the topics, speakers and dates of the seminars within the scope of the course,
c) To ensure that the seminars within the scope of the course are organized face-to-face and/or online in the learning management system,
ç) To hold meetings with the instructors who are conducting the courses when necessary,
d) To prepare a report evaluating the general situation at the end of each relevant semester at the University level and submit it to the University administration,
e) To take initiatives to develop and diversify the necessary financial resources at the university level,
f) To support and execute the process of obtaining legal permits when necessary,
g) To carry out other duties assigned by the University administration within the scope of these codes of practice.
(3) Assistant coordinator: The assistant coordinator is appointed by the Rector from among the permanent academic staff of the University for a period of three years. The term of office is a maximum of two terms. Within the scope of these application principles, the duty of the assistant coordinator is to support the work of the coordinator.
(4) (4) Instructor: The person who runs the course. Instructor is authorized to manage the students registered for the course, prepare their reports, and measure and evaluate the students. 

PART THREE
Opening of the Course, Purpose and Codes of Practice 

Opening the course and registering for the course
Article 6 – (1) The course is included in the course plans as a compulsory course in the first semester of undergraduate programs. The course is an ongoing study. The course is opened in Turkish or English, depending on the language of instruction of the program. The course is conducted by a faculty member assigned by each department for the students registered in the relevant department. With the decision of the relevant unit's board of directors, these courses at the faculty level can be combined or divided into groups, taking into account the language of instruction. The weekly course load of the course is determined as theory 1, practice 2, credit 2 and ECTS value 2.

Purpose of the course
Article 7 – (1) The purpose of this course is to enable students to meet the University as an institution with its universal values ​​and the Fenerbahçe University where they are students, to give them the opportunity to think about their personal development and career journeys and to increase their awareness, to participate in seminars of expert speakers from within and outside the University in different areas such as science, culture, art and sports, to discover their personal curiosities, develop their knowledge and skills, and to gain a vision that will reflect positively on their lives in the long term. In this context, the course prioritizes the acquisition of institutional transferable/key competencies.

Codes of practice of the course
Article 8 – (1) The course should be carried out with integrity and coordination at the University level. For this purpose,
1. The instructor opens the information about the course in the student operating system at least two weeks before the registration week begins, as determined in the academic calendar for the relevant semester.
2. In the first week, the instructor informs the students about the purpose of the course, its scope, general principles, expected work, the schedule of seminars, topics and speakers, experiences, evaluation criteria and other issues.
3. The coordinator and assistant coordinator organize the topics, speakers and time schedule of the seminars to be conducted face-to-face and/or online at least two weeks before the registration week begins and make an announcement within the University.
4. The number of seminars to be conducted within the scope of the course must be at least 7 (seven). Seminar topics and speakers are determined by the coordinator and assistant coordinator, taking into account the course outcomes.
5. With the guidance of the instructor, students participate in activities organized in different fields such as science, culture, art and sports at Fenerbahçe University and other universities in the city within the scope of the purpose and learning outcomes of the course.
6. Each student must participate in at least 10 (ten) activities organized in different fields such as science, culture, art, sports. Intra-university activities may include academic seminars, peer counseling, and participation in a maximum of 3 (three) student club activities.
7. Participation in activities is planned in students' free time, on weekends and after school hours in a way that does not affect students' weekly class schedule and attendance at classes. Each student is personally responsible for this planning.
8. Each student prepares a "Personal Course File" by detailing the information and documents proving their participation in all activities and submits a personal report of maximum 5 (five) pages, including their personal observations and thoughts regarding all activities and the general evaluation of the course outcomes, to the relevant instructor by the last week of the semester at the latest. The instructor evaluates each student by taking the personal course file into consideration.
9. Students enrolled in the course are personally responsible for all their behavior, even outside of school hours, and any inappropriate behavior is evaluated within the framework of the student discipline regulations.

Special case
Article 9 – (1) In cases where a student enrolled in a course is unable to fulfill the requirements of the course due to legal, health or similar restrictions, the scope of the work to be prepared by the student is determined by the instructor in charge of the course. 

PART FOUR
Assessment and Evaluation

Authority to assessment and evaluate
Article 10 – (1) The instructor responsible for the course has the authority to measure and evaluate the success of students registered for the course. The instructor is responsible for processing letter grades into the student operating system. 

Evaluation method
Article 11 – (1) The mid-term evaluation of the course is done through the Personal Course File prepared by each student from their participation in the activities. The mid-term evaluation rate is determined as 50%. The end-of-term evaluation of the course is done as a face-to-face and/or online common exam from the seminars that each student follows. The end-of-term evaluation rate is determined as 50%.

Similarity report
Article 12 – (1) A Similarity Report is not required for the Personal Course File prepared by students from their participation in activities within the scope of mid-term evaluation for this course. However, the responsibility for plagiarism in the preparation and writing of the relevant file and personal reports belongs to the student. The student must comply with academic ethical rules under all circumstances. 

Compulsory attendance
Article 13 – (1) Participation in seminars is mandatory. Students who do not submit their personal course files to the relevant instructor with the expected content and time are considered absent.

Grade Point Average
Article 14 – (1) The letter grade the student receives from the course is included in the calculation of the grade point average.

Archiving Course Materials
Article 15 – (1) Printed and electronic archiving is valid within the scope of the regulations determined by the University in the archiving and storage of course materials and documents that are the basis for assessment and evaluation.

PART FIVE
Miscellaneous Provisions
Effectiveness
Article 16 – (1) These codes of practice come into force on the date they are approved by the University Senate.

Enforcement
Article 17 – (1) The provisions of these codes of practice are implemented by the Rector.


